Employee Education Sponsorship — 24-Month Retention Agreement
Organization: [Employer Name]
Employee: [Employee Name]
Program: [Program Name]
Education Provider: U.S. Career Institute
Employer-Sponsored Amount: $[Amount]
Purpose
The organization agrees to sponsor the employee's approved education and certification expenses to support career advancement and long-term workforce development.
Retention Commitment
The employee agrees to remain employed with the organization for 24 months after successful completion of the sponsored educational program.
Graduated Repayment Schedule
If the employee voluntarily leaves before completing the retention period, the following monthly prorated repayment schedule will apply, subject to applicable law.
	Completed Service
	Percentage Repayable

	0 months
	100%

	6 months
	75%

	12 months
	50%

	18 months
	25%

	24 months
	0%


For service periods between these milestones, the obligation decreases by 1/24 of the eligible employer-sponsored cost for each completed month.
Example: If the organization pays $1,800 in approved tuition and certification costs, and the employee voluntarily resigns after 12 completed months, the remaining repayment amount would be $900.
Exceptions and Protections
No repayment will be required following an employer-initiated layoff or termination without cause, or when otherwise prohibited by law.
The employer may waive additional amounts at its discretion.
Any lawful repayment will be handled through a separate written payment arrangement without unlawful payroll deductions.
Acknowledgment
The employee acknowledges the educational sponsorship amount, retention period, and repayment calculation.
Employee Signature: ____________________
Date: ____________________
Employer Representative: ____________________
Date: ____________________
This agreement is an illustrative template and must be reviewed for applicable state-specific restrictions before use.

